ATTACHMENT A

Use of Electronic Communications and Social Media

CERTIFICATE OF RECEIPT

I have been given a copy of Department of Human Resource Management Policy 1.75, “Use of
Electronic Communications and Social Media” and I understand that it is my responsibility to
read and abide by this policy, even if | do not agree with it. If | have any questions about the
policy, I understand that | need to ask my supervisor or the agency/institution Human Resource
Officer for clarification.

| understand that no user shall have any expectation of privacy in any message, file, image or data
created, sent, retrieved, received, or posted in the use of the Commonwealth’s equipment and/or
access. Agencies have a right to monitor any and all aspects of electronic communications and
social media usage. Such monitoring may occur at any time, without notice, and without the user’s
permission.

In addition, except for exemptions under the Act, electronic records may be subject to the Freedom
of Information Act (FOIA) and, therefore, available for public distribution.

If I refuse to sign this certificate of receipt, my supervisor will review this statement with me and
will be asked to initial this form indicating that a copy has been given to me and that this
statement has been read to me.

Employee's Name:

Employee Number:

Signature:

Date:



hhttp://law.lis.virginia.gov/vacodepopularnames/virginia-freedom-of-information-act/
hhttp://law.lis.virginia.gov/vacodepopularnames/virginia-freedom-of-information-act/

